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Career Lab: Plan, Practice, Succeed

1. Introduction to Career Planning
2. Understanding the Career Landscape
3. Job & Internship Search Strategies
4. Preparing for the Job Hunt
5. Professional Skills and Attitudes at Work
6. Long-Term Career Well-Being



3. Job & Internship Search Strategies
Where and how to find internships and job opportunities
Active vs. passive job search techniques.
Making the most of internships:
Standing out as an intern
What to expect from an employer?
Turning internships into full-time roles
Additional experience-building:
Volunteering
Erasmus and international opportunities
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Why internships are important

1. Gain Real-World Experience

• Apply academic knowledge in a practical setting

• Understand daily responsibilities in your chosen field

2. Build a Competitive Résumé

• Strengthen your CV with hands-on experience

• Show initiative and relevant skills to future employers

3. Explore Career Paths

• Test different industries or roles before committing

• Clarify your career interests and long-term goals

Internships are a bridge between education and employment —

they open doors and shape careers

4. Grow Your Professional Network

• Meet mentors, industry experts, and future colleagues

• Get referrals and job leads through connections

5. Increase Chances of a Full-Time Offer

• Many internships lead to permanent positions

• Interns often get priority in hiring decisions



Where and how to find internships

Start with Self-Assessment

• Identify your interests, skills, and career goals

• Decide on internship type – paid/unpaid, duration, field



Where and how to find internships

Research & Planning

• Explore industries and companies offering internships

• Check company websites, social media, and news articles



Where and how to find internships

Search Channels

• Online job boards (e.g., cv.lv)

• University career centers, alumni networks

• Career fairs – prepare your CV, network actively



Where and how to find internships

Networking & Outreach

• Talk to professors, mentors, family, and friends

• Reach out to companies even without open listings –tailor your message



Where and how to find internships

Application Tips

• Customize your résumé and cover letter for each role

• Prepare for interviews: research the company

• Send follow-up and thank-you emails after interviews

Remember: Starting early + staying proactive = more opportunities!



Where and how to find job

1. Clarify & Optimize Your Profile

• Update your résumé and LinkedIn with your latest experience

• Highlight transferable skills first—these catch attention even 

before detailed work history

2. Apply Strategically

• Apply to roles that closely match your skills and career goals

• Focus first on target companies, then broaden to adjacent 

industries or roles

3. Engage Recruiters & Referrals

• Reach out to recruiters or staffing agencies for support

• Ask trusted connections for referrals—referrals often lead to 

interviews and higher consideration rates

5. Interview, Follow-Up & Evaluate

• Attend interviews and promptly send thank-you notes to 

express gratitude and reinforce interest

• Analyze outcomes—if offers are pending or rejections 

received, adjust strategy or regroup as needed

4. Conduct Informational Interviews & Network

• Speak with professionals in target companies or industries

• Use these conversations to learn, build relationships, and ask 

for referrals when relevant



Active vs. passive job search techniques

Active Job Search

• You actively search for opportunities - browsing job 

boards and applying for specific positions

• Results tend to be faster, but competition may be higher

• Includes sending CVs, online applications, and networking 

outreach

Passive Job Search

• You are not actively applying, but open to better 

opportunities

• Employers or recruiters may contact you through 

professional networks or referrals

• Takes longer but can lead to more tailored and 

high-quality roles

Active Self Promoting

• Actively promote that you are looking for job ( f.e. “Open to work” 

on LinkedIn profile)

• Make visible your portfolio, promote it



Internships and job opportunities

CV shall contain sections:

1. About – stating students strengths and career ambitions

2. Previous study experience – identifying achievements and 
preferred study courses,

3. Previous work experience – clearly stating achievements 
and obtained skills

4. Skills and competencies

5. Interests – disclosing personal information relevant to 
student and position

Well-designed CV shall not contain personal information 

(like personal ID number and/or home address)





Internships and job opportunities

Motivation letter shall include:

- Why you are interested in the vacant position

- Which of your skills and competencies you believe will 
contribute the most to the success of the potential employer

- Statement of your willingness to meet in the job interview

CV and motivational letter shall be designed in the same style

Motivation letter



Don’t let AI to write your 

motivation letter

Prepare a standard 

application, but always 

tailor the text to match 

each job posting



Making the most of internships 



Standing out as an intern

Show a strong willingness to learn

About 77 %* of employers prioritize curiosity and adaptability over technical skills 

* https://www.linkedin.com/pulse/what-industry-expects-from-interns-should-expect-return-pradeep-m-oedqc/

Be proactive and engaged

Ask thoughtful questions, volunteer when appropriate, and seek feedback regularly

Demonstrate professionalism

Deliver results on time, communicate clearly, and meet deadlines consistently

Collaboration is key

Contribute meaningfully in team settings and help where you can

Align with company culture

Understand and follow the organization’s values, mission, and norms to fit in seamlessly



What to expect from an employer?

Real-world exposure beyond textbooks

Interns gain hands-on experience with tools, projects, and company workflows

Mentorship & professional network building

Support from supervisors and colleagues who guide growth and foster connections

Skill development in both areas

Interns learn technical tools and soft skills like communication, time management, and adaptability

Insight into team dynamics and values

Understanding workplace collaboration, organizational culture, and expectations



Turning internships into full-time roles

Establish credibility from day one 

Be punctual, reliable, consistent in quality -

even for small tasks



Turning internships into full-time roles

Seek opportunity and visibility 

Volunteer for additional tasks, share 

progress proactively, and ask for feedback 

mid-internship



Turning internships into full-time roles

Network internally 

Build genuine connections with team members 

and supervisors to leave a lasting impression



Turning internships into full-time roles

Express interest in full-time work 

Ask respectfully and clearly about continuing 

after your internship ends



Turning internships into full-time roles

Reflect and adapt 

If you don’t get an offer, request feedback, 

adjust your strategy or skill set, and stay in 

touch for future opportunities



Additional experience-building



Volunteering

Demonstrates Proactive Mindset

• Shows you're committed to growth even outside paid roles

• Employers value initiative and community engagement 

Why Volunteering Matters in Job & Internship Searches



Volunteering

Builds Transferable Skills

• Leadership, teamwork, communication, and time management

• Adds depth to your résumé when formal experience is limited 

Why Volunteering Matters in Job & Internship Searches



Volunteering
Why Volunteering Matters in Job & Internship Searches

Expands Professional Network

• Volunteer projects often connect you with 

professionals in different industries

• May lead to mentorship or even job leads 



Volunteering
Why Volunteering Matters in Job & Internship Searches

Strengthens Career Story

• Helps explain gaps or shifts in your career path

• Shows alignment with values and interests that 

matter to employers 



Volunteering
Why Volunteering Matters in Job & Internship Searches

Pathway to Internships & Jobs

•Volunteering in relevant fields can lead to internship offers or project-based work

•Use it to prove your ability to commit and contribute even in non-paid roles



Erasmus and international opportunities

Erasmus +

• Erasmus+ is the EU's programme to support education, training, youth and sport in Europe

• Traineeships abroad for students

https://erasmus-plus.ec.europa.eu

Erasmus + Blended Intensive Program

• Blended Intensive Programs are short, intensive programmes that use innovative ways of learning and 

teaching, including the use of online cooperation

https://erasmusbip.org 

erasmus@rtu.lv

mailto:erasmus@rtu.lv
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